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II. OFFICIAL ENACTMENTS

II.1. Extract ftom Decree No.93/034 of January 19r1993
to Organise the UniversitY of Buea

Article 4
fot purposes of carrying out its objectives .. . the University shall
have the power:

e) to hold examinations and grant deglees, diplomaq certificates-' 
anO otner distinctions to pErsons who have pursggd a course'of
study approved by the uiiversity dnd have satisfied such other
reqdre^dents as the University may lay down;

f) to grant honourary degfees , fellowships and academic tifles.-.
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ll.2
Onnnn No. 99/fi)3UMINESUP/DDES OF 23 DECEMBER
ig99 ro oRGANIsfTITB uDocroRAT" oR DocroR oF
pfo,osopuv (pt"o.) PRoGRAMME rN cAMERooN
siATE umvnRbrnnts, As AMENDED BY oRDER No'

ouooynminsuP/DDEs OF 11APRrL 2001

TIIE MINISTER OF HIGIMR EDUCAIION

Mindful of the Constitution;
Mindful of Decree No. 971205 0f 7 December 1997 to oreanize the

Government as modified and compfiJUiOlott No. gdOOZ of-28

April; -.
Mindful of Decree No.97t207 of 7 Dicember 1997 to appoint mem-

bers of Government;
Mindful of Decree No. gg/231 0f 2g september 1998 to organize the

Ministry of Higher Education; -
Mindful of Decree No.93/026 of L9 January L993 to create unlver$-

ties;
rJanuary 1993 to laY down common

;SUP/DDES of L6 November L999

ni:a:'Y*lf.?ifl l#3'H3'"
MindfuloforderNo.ggI0056i}{INESUP/DDESof16November
:]j)gg to fix tn.^ .oioitioni anc procedures for opening new

ilGr;rmes oistoiiln Strrc Universities in Cameroon;

IIEREBY ORDERS AS FOLLOWS:

PART I: GBITIERAL PROVISIONS

Artide t:
studies in the doctoral cycle shall lead to the award of the following

qualifications:
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P.E,A. (DiplOme Etudes Approfondies) or Diploma of Advanced
Studies;
Master's degree with thesis;
9.E.9... (certificat d'Etudes Sp6cialis6s) or cerrificate ofSpecialization in Medical Studies;
"Doctorat" or Doctor of philosophy (ph.D.)

Artide 2
!h1c.n.s., D.E.A., Master's degree with thesis and the "Doctorat,, orPh.D. shall be awardedin a.disclpline for which . sLi. u"iuersity r,asbeen accredited to confer the degree, diploma oi.rttin..t..

Article 3:
studies in a doctoral programme may be organized jointly by one orseveral Faculties or Schools in the sanie or seieral universiiieittrut .ielinked by a convention to the one authoizedto otr.i tire specific pio_gramme of study.

sECrroN ft cERrrrrcarE oF spECIArrz^r\TroN DrpLoMA oF
ADVAI\CED STT.JDIB$ AI\D MASTER,S DEGREE
WNH IIIESIS

Article 4:
Studies of the " c.E.s: u, n D.E.A " and Master's degree with thesis shall
be undertaken within a post-Graduate Trainirig F-gr.-.e in aUniversity institution.

A Post-Graduate Tt?ping programme shall comprise:
a coordinator of Post-Graduate programmei designated by the
Head of the university Institution from among fu[-iim. ,r.d.-i,
staff who must be in the rank of Full proiessor or Associate
R19l:::o" yqgn lhg ploposal of the Dean of the racurty oi
ljrrector of the School, as recorunended by the consultitive
Scientific committee of the Faculty or School 6oncerned;
a team of academic staff;
one or several research teams drawn from one or several Faculties
or Schools.



or the "D.E.A." and the Master's
en bY the Dean of the FacultY or
rn ttie recommendation of the
rte Programmes, the Academic
I Consultative Committee of the

also take into consideration
Graduate Programmes

s of a Postgraduate diPloma, a non-
ther equivalent certificate' All cer-
ust haie been earned with a good
ln" that satisfied the entry require-
lo its graduate Programme'

(3) The conditions of admission ilto the certificate of specialized
'"' 

SiiOLifi" Vt.Oi.l"e) shall be fixed by special instruments'

$ter's depree with thesis shall be two

Hy"HT*y.'#sgilHJffij
extension must be at the request of the coordinator of Post-Graduate

Proerammeg and upon the recornmendation of the Dean of the Fiaculty

;;"fi;;&Ei S'cnool as well as the Head of Department

:o the Certificate of Specialization
semesters. However, this duration
I case-by-case basis to ten semesters
Institufion, at the request of the
togrammes, and uPon the recom-
me-nt and the Dean of theFacultY or

Director of School.
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Article 8:
Studies leading to the Certificate of Specialization, "D.E.A." and
Master's degree with thesis shall comprise:

1. Lectures, seminars, workshops and practicals;

2. Initiation into a high level of research methodology using state-
of-the-art technologies;

3. Field work and practicum and internships in accordance with the
requirements and expectations of each discipline;

4. Submission of a thesis under the supervision of an academic staff
duly accredited to supervise post-graduate research.

Article 9: .
The Certificate of Specialization, the "D.E.A." and the Master's
degree with thesis shall be granted to candidates who shall have ful-
filled all the course requirements and, where necessary, associated
practicalg and successfully defended a "memoire" or thesis before an
Examination Panel of at least three members. Members of the Panel
shall be designated by the Dean of the Faculty or Director of the
School, upon the recommendation of the Department, the
Coordinator of Post-Graduate Programmes and in consultation with
the supervisor of the thesis, from among academic staff and
researchers accredited to supervise graduate research.

SECIION III. UDOCTORN OF PHILOSOPHY (Ph.D.) DEGREE

Artide 10:
(1) The title of "Docteurn or Doctor of Philosophy (Ph.D.) shall be

conferred upon an individual who has fulfilled all the course
requirements for the degree, and successfully defended a Ph.D.
dissertation or a set of research publications The Dissertation or
"Collection of Works" must be a significant and original contri-
bution to the advancement of knowledge in the candidate's dis-
cipline. The "Collection of Works" which could either be pub-
lished or unpublished, may be individual or, if the discipline so
permits, collective.If the "Collection of Works" is the result of



collective research effort, the candidate presenting such works
for the award of a "Doctorat" or Doctor of Philosophy degree
must write and defend a complementary thesis to allow for an
independent assessment of the candidate's personal contribu-
tion to the "Collection of Works".

(2) The various forms of preliminary examinations-and assessments
required for the Ph.D-. Dissertation defense shall be determined
by-each University according to its traditions and internal regu-
lations

Article 11: .
(1 ) Studies for the " Doctorat" or Doctor of Philosophy (Ph.D.)

shall be undertaken within a Post-graduate Programne as
defined in Article 4 (above). However, part of the studies may
be undertaken in another public or private research Centre out-
side the candidate's Faculty or School. However, such a Centre
must have been approved by the Head of the University
Institution, on the pioposal of the Head of the Faculty o_r School,
sequel to the rec6mrirendation of the Consultative Scientific
Co^mmittee of the Faculty or School concerned.

(2) During their period of study, Doctoral candidates shall be
e*pecied to participate in research seminars otganued by the
Doctoral Programme in which they will be required to present,
periodically, the major advances being made at each critical step
of their training programmes.

Article 12:
Enrolment into a Doctoral or Ph.D. programme is granted by the
Head of the University Institution, upon the proposal of the disserta-
tion supervisor, based on the successive recommendations of the
Departirent and the Dean of the Faculty orDire-ctor.of the School.
The candidate must b.e a holder of the "Dipl6me d'Etudes
Approfondiesn, Master's degfee with thesis or any other recognized
equivalent diploma, obtained with a good.grade,.ald c,lassification or
"mention". 'ihe candidate must, in addition, satisfy all other admis-
sion requirements for the degree programme.



Artide 13:
Thesis supervisors shall be professor$ Associate professor$ Chiefs cientis rs 

-, principai S ;G, rili ; oifi.r;;;;;;;.r;.rs and Le cture rsaccredited to supervir. r.rrrr.t, i,,trt. universities
Article 14:
(1) 

$iltr,TfJlrrri isor, rhe candidate shalr
transmit it thror 

f Department wno strati
of the Universit re channels to the Head

(2) The topic submitted shalr be recorded at rhe cenrrar rhesis andDissert arions Registry ;i th; u;i;;;i #i[t-on 
" 

mon th f romthe date of submi-ssioir.-- 
----

Artide LS:
(1) Ar doctoral.rgsearch shal be conducted under the guidanceand responsibility of a thesisti oi*-Jrtiii,irrffiruiror.

@ The duratiol o! studies fo1 tle ,,Doctorat,, 
or Doctor ofphilosophv (ph.D.) drgt.r;halrbe 'tilil (6) to ten (10)semesrers with effecr from the.oatl oi-rirli,TrJr.rnt into theprograrnme;except w-here special o*ution *.i*rs are grantedon a year-by-year basis bv the Hil- ;i'l;. universitvInstitution, at the request oiit. Cooioin.toilr port_GraduateProgrammes, t"quei io- tr..o_*mendations 

- 
of both thep.f"Tfr.nt and tne oean ;i;h;-i;ity ; director or the

Artide 16:
(1) Provided that th

Oeie"se Urth...r :n found. worthy of
;ii r" tl#fieaO o 

candidate shail sub_
Dissertation or ,,( ree (3) copies of the
S.llrtiii, "Ctnsulri all membrers of the
ptioiio tnJiefense. : Faculty or School,

(2) The approval of the Dissertation supervisor shalr be presentedin rhe form of a written trpott, *rri;fi;t;.il"*;r'.t.rrry that the
10



Dissertation or the "collection of works" is suitable for

defense.

(3) The Coordinator-of post-graduate prograP-::,:hull propose'
\-'l 

niougtt tn. oru.f onlciat "aOministr^ative channels, to the Head

of the univeisity Institution, the names of two Rapporteurs or

Secretarier troriu*ong the members of the Examination Panel'

None of the Secretaries shall I

:ad of the UniversitY Institution'

(4) If the two Pre-defense rePort\ / 
favourable, the Head of the U
an Examination Panel, on
Supervisor, sequel to the re(
Coordinatot oitsoti-graduate Progr-ammes.and the Head of the

Establishment (Dean or Director ot School)'

f the two secretaries are contradic-
sitY Institution maY request t t}Td

lrl',:tt"'""ts';tJffr'J*H:::X:
ditions and in the same procedure as outlined in paragraph 3

(above).

(6) If all the reports are unfav\-/ 
authorized. ite candidate sl
decision contained in the re
tbe refusal to authorize lhe <
thfty days, present a counter-argument'

Artide 17:
(1) The Examination Panel shatl be composed of at least five (5)

members as follows:

The Dissertation SuPervisor;

11



Three Academic Staff members who must be in the rank of
Full or Associate Professor, or two Academic Staff members
in these ranks plus one Academic staff member who has been
accredited to supervise research. At least one of them must
come from outside the University of the candidate;
A national or foreign personality from outside the University
who should be chosen on the basis of proven scientific or pro-
fessional competence. This person may not necessarily be in
the same discipline as the candidate.

(2) The Chief Examiner shall be pppointed by the Head of the
University Institution from ambng academic staff members in
the rank of Full or Associate Professor, on the proposal of the
Head of the Establishment, sequel to the recommendation of
the Department and the Dissertation Supervisor.

Artide 18:
The defense shall be public, except in cases where expressed exemp-
tion has been granted by the Head of the University Institution, for
Dissertations whose content is deemed confidential.

Article 19:
The Panel of Examiners shall declare the results of the defense imme-
diately after the defense. Depending on the tradition of each
University, the degree may be awarded with one of the following
grades:

Distinction;
Credit or Good;
Pass or Satisfactory.

The Chief Examiner shall prepare a defense report, which shall be
counter-signed by all the members of the Examination Panel.

Artide 20:
The University awarding the Degree shall keep a Central Register of
all Theses and Dissertations defended in that Institution. Such a
Register shall contain the following information for each Thesis or
Dissertation:

L2



the serial number of the Thesis or Dissertation;
the name of the candidate;
the name of the Dissertation Supervisor;
the title of the Dissertation;
the Discipline or Area of Specialization;
tLe namei of the membersbf the Panel of Examiners;
;il t;a; or classification (if any) inwhich the degree was awarded;
the date of the defense;
the Department(s) in which the research was conducted;
the Faculty or School.

Article 21:
The candidate shall submit six (6) bounb copies of the dissertation to

ttre HeaO of the Faculty or Sctrd6l after the defense, and the supervi-
roi tr.uing t.ttified tha"t the necessary colrections have been made as

suggested and/or recommended.

Alrticle22l
The diploma awarded shall be writ
the sedl of the awarding Institutio

the grade or classification in which

PART IV: PROVISIONAL AND TINAL PROVISIONS

Article 23:
Candidates who are registered at the date of signature of this Order

for the Doctorat J'bt.I*uy choose, within one year from the date of

signature of this Order either:

eting their studies under the condi-
rubfcation of this Order' Such on-

ff TJl::'"lltJiil1T#:3;;;"..
and requirements of the "Doctorat" or Doctor of Philosophy

T3



(Ph.D.) Programme stipulated by this order. Such candidates mav
be granted a waiver to defend iheir Dissertation *iihi, ;il;t
shorter time than the minimum duration fixed by Articlr-is
(above).

ArticleZr:
Persons who are rggistered on the date of signature of this order for
the "Doctorat de trbisicme Qyc1e" may chodse, within one year from
the date of signature of this Oider eith-er:

to complete their studies under the.conditions stipulated by the
legislation in force prior to the publication of the present order.
These studies must be completed by the year 2004,'or
to transform their registration in consonance with the provisions
lqip.ulated in the present order for the "Doctorat" or boctor of
Philosophy (Ph.D.) degree.

Such persons may be granted a waiver to defend their Dissertation
according to the new provisions, within a much shorter time than the
minimum duration fiied by Article 15 (above).

Article 25:
Holders of a "Doctorat de Tioisidme cycre" 9{ an equivalent degree
on.the date-of signature of this order, *ho wish to piesent their can_
9i*.y _fgr the "Doctorat" or Doctor of philosoptrylen.o.) degree as
defined in this order, shall be exempt from th'e 'Dpl6me d'Etudes
Approfondies" and the Master's degree with thesis.

Artide 2.6:
A special text shall lay down the conditions and procedures for
Accreditation to Supervise Research.

Article2Tt
The present order repeals and retracts all previous legislation repug-
nant thereto.

Article 28:
The Heads of State universities are responsible, each within hivher
sphere of jurisdiction and competence, for the implementation of this

I4



Order,which shall be registered and published in the Official Gazette,
in English and in French.

Yaounde,ll April,1999.

Iean Marie ATANGANA MEBARA
Minister of Higher Education

15
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II.3 Extract ftom_regrrlations governing the award of degrees in the

Fiaculties of the Universitv of Buea.

PART TEN: POSTGRADUATE DIPLOMAS.

Article 45:
To be admitted into a Postgraduate Diploma prograrnme, candidates
must have a Bachelor's degree with second class Honours or any
other equivalent diploma.

Article 45:
The duration of a programme of strudy for a Postgraduate Diploma
shall be at least 2 semesters and at most 4 semesteis

Article 47:
To qualify for the arvard of a Postgraduate Diploma the student must
have earned 30 credits.

Article 48:
Performance in courses for a Postgraduate Diploma shall be record-
ed according to the schedule in article 54.

PART ELEVEN: MASIER'S DEGREES.

Article 49:
Thg Master's degree programme is a postgraduate programme
designed for specialization in a particular domain.

Article 50:
The duration of the Master's shall be at least 4 semesters but shall not
exceed 6 semesters.

Article 51:
To be admitted into ihe Master's degree programme, candidates must
have at least a Bachelor's degree with Second Class Honours or any
other equivalent diploma.

I6



Article 52:
The Master's degree shall be awarded after the successful completion
of course work based on the course credit svstem and research work.

Article 53:
The Master's degree shall be awarded to candidates who have earned
42 creditg including a thesis resulting from research work, which shall
be defended before a panel of examiners Additional, remedial cours-
es amounting to a maximum of 6 credits may be prescribed at the time
of first registration, depending on the candidate's background.
He/she must have a GPA of at least 2.00.

Article 54: 
'

Performance in courses for the Master's degree shall be recorded as
follows:

To earn credit for a course at the Master's degree level, the student
must score at least a C grade.

Artide 55:
The panel for the defence of the Master's thesis shall be composed of
at least three lecturers designated by the Dean of the Faculty or
Director of the School after consultation with the Head of
Department.

17
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80-100 A 4.00 EXCELLENT

7U79 B+ 3.50 VERY GOOD

6U69 B 3.00 GOOD
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5G54 C 2.W AVERAGE
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PART TWELVE: DOCTORATE DEGREES

Article 56:
The Doctor of Philosophy (PhD) programme shall be selective and
open to holders of a Master's degree or an equivalent qualification.

Artide 57:
The degree of Doctor of Philosophy shall be conferred upon the suc-
cessful completion of the programme.

Article 58:
After the successful completion of two to four semesters of course
work based on the course cfedit system and on passing the
Comprehensive Examination, a candidate may be issued an attesta-
tion to that effect.

Article 59:
Performance in courses for the Doctor of Philosophy degree pro-
grammes shall be recorded as follows:

Artide 60:
The duration of studies for the Doctor of Philosophy degree shall be
3 years (six semesters) and a maximum of 5 years (ten semesters).
This period may be extended by one to two years (2 to 4 semesters)
by Senate on the recommendation of the Faculty Board.

18
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80-100 A 4.00 EXCELLENT

70-79 B+ 3.50 VERY GOOD
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Article 61:
The first year of the Doctorate proglamme shall be devoted to course
work and acquisition of research techniques

Article 62
(a) A student shall be considered as laving successfully completed

the first year after earning 24 credits;such a student would then
be eligibie to take the comprehensive examinations.

(b) The course load may be extended to a maximum of 30 credits for
individual candidates who need to take remedial courses. Such
remedial courses must be prescribed at the time of fust registra-
tion of the candidate.

(c) Dispensation may be granted to a candidate for all or part of the
pre-doctoral course work where the candidate has completed
Similar course work at a recognized university or passed the pre-
scribed examination for the course work.

Article 63:
After successfully completing the comprehensive examination the
candidate shall b'e expected to deposit his/her research proposal to
the department.

Article 64:
On the recommendation of the department, the Dean of the Faculty
shatl appoint a supervisor/supervisors to guide the candidate's
research.

Article 65:
(a) The duties of thesis supervisor shall devolve on.Professors and

Associate Professors.

(b) Ircturers with terminal qutlfications (PhP), "Doctorat" or
eouivalent may sirpervise Ptr.D. thesis under the authority of (a)
Prbfessor(s) oi Rssociate hofessor(s).

(c) Assistant Lecturers shall not be eligible to. supervise Ph.D. the-
SCS.

19
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Article 61:
The first year of the Doctorate programme shall be devoted to course
work and acquisition of research techniques

Article 62
(a) A student shall be considered as having successfully completed

the first year after earning 24 credits;such a student would then
be eligible to take the comprehensive examinations.

(b) The course load may be extended to a maximum of 30 credits for
individual candidates who need to take remedial courses. Such
remedial courses must be prescribed at the time of first registra-
tion of the candidate.

(c) Dispensation may be granted to a candidate for all or part of the
pre-doctoral course work where the candidate has completed
similar course work at a recognized university or passed the pre-
scribed examination for the course work.

Artide 63:
After successfully completing the comprehensive examination the
candidate shall be expected to deposit his/her research proposal to
the department.

Article 64:
On the recommendation of the department, the Dean of the Faculty
shall appoint a supervisor/supervisors to guide the candidate's
research.

Article 65:
(a) The duties of thesis supervisor shall devolve on Professors and

Associate Professors.

(b) Lecturers with terminal qualifications (PhD), "Doctorat" or
equivalent may supervise Ph.D. thesis under the authority of (a)
Professor(s) or Associate Professor(s).

(c) Assistant Lecturers shall not be eligible to supervise Ph.D. the-
ses.

T9



Article 66:
(a) The doctoral thesis submitted for a defence shall constitute an

original contribution to knowledge. It shall be defended before
a duly appointed panel constituted as follows:

The Dissertation SuPervisor;
Three Academic Staff Members who must be in the rank of
Full or Associate professor, or two Academic Staff members
in these ranks plus one Academic Staff member who has
been accredited to supervise research. At least one of them
must come from outside the University of the candidate;
A national or foreign personality from outside the
University who should be chosen on the basis of proven sci-
entific or professional competence. This person may not nec-
essarily be in the same discipline as the candidate.

(b) The Chief Examiner and Chairperson, as well as the other mem-
bers of the panel, shall be appointed by the Vice-Chancellor
from among academic staff members in the rank of Full or
Associate Professor, on the proposal of the Head of the
Establishment, sequel to the recommendation of the
Department and the Dissertation Supervisor

(c) The format for the presentation of theses and dissertations shall
be adopted by Senate on reconmendation of the Faculties and
Schools

20
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Itr. THE FORMAT OFTIIE MASTER'S DEGREE IIIESES

1. TYPING OFTHESIS

a) Tlpe on good quality white A4 paper

b) Type on one side of the Page onlY

c) Use double-spacing throughout, exceptfor quotations and foot-
notes (and noles) *hich should be typed in single spacing.

d) T eave one extra line space between paragraphs.

e) Provide adequate margins (3.5cm) on the left -hand side and' 
(2.5cm) on th-e other three edges so that the bound volume can be
trimmed after binding.

f) Page numbers should be typed at least (1.5cm) into the page
(upper right-hand corner).

g) Do not break words at the end of the lines

h) Use the same typewriter to ensure uniform presentation through-
out tietext.

i) If the thesis is composed on a computer, a high-quality printer
and a new printer ribbon should be used.

j) Candidates should carefully proofread theh theses for typo-
graphical errors and correct them before submission. The typist
itroutO be advised to do a spell check,using proglammes designed
for that purpose.

ORGANISATIONAL' SEQUENCE

Title page
The tille-should describe the content of the thesis accurately and
conciselv.

2.

2.1
a)

2t



b) The title page should give the following information in the order
listed.

i) The name of the institution to which the thesis is submitted
(The University of Buea)

ii) The Faculty and Department in which the research was
conducted.

iii) The full title of the thesis and the subtitle, if any.

iv) Th9 qualification for which the thesis is submitted, e.g.
A thesis submitted in partial fulfillment of the requiremenrs
for the degree of Master'of Arts in History.

v) The full name of the author, followed, if desired, by the qual-
ifications and distinctions (these should be exact quaffiica-
tions or titles as awarded, not translations).

vi) The full name and title of supervisor(s)

vii) The month and year of submission

2.2 The second page should be a blank sheet of paper.

2.3 The third page should be a repeat of the title page.

2.4 The fourth page should be for dedication, if necessary. It should
be numbered in Roman numerals as (ii) in the upper right-hand
corner.

2.5 The fifth page is the certification page.It should be numbered in
Roman numerals as (iii). Two formulations are available. Form
on p iv (a) should be used before the thesis defence and that on
p iv (b) should be reserved for the final version after the thesis
has been approved.

22



2.6 ACKNOWLEDGMENTS

The_acknowledgements page should be numbered in Roman numer-
als.It should not exceed on-e page.Acknowledgements should not be
superfluous.

2.7 ABSTRACT

The abstract should not exceed 3C
sis of the thesis and state clearlv tl
undertaken and the contribution
ject treated.There should be a brit
gated, the method of_investigation, the principal arguments of the
work, the findings of the investigation and a suinmarf of any conclu-
sions reached or recommendations made.

2.8 TABLE OF CONTENTS

The table of contents should list in sequence, with page numbers, all
relevant subdivisions of the thesis, including the titl6 df chapters, ier-
tions and subsectiong as appropriate, the biiliography and o'ther func-
tional parts of the whole thesii

2.9 A page indicating diagrams, maps, photographg if any.

2.10 A page indicating tables (statistics), if any.

2.11 Abbreviations

where abbreviations are used, a key should be provided. For abbre-
viations not in common use, the terms should bb given in full at the
first instance, followed by the abbreviation in brac[ets

3. QUOTATTONS

3.1 USE OF QUOTATTONS

Quotations are effective in a thesis when used effectively. euote only
words, phraseg lines and passages that are of particulairelevance t6

23



the work. Quotations should be as brief as possible. The extensive use
of quotations should be avoided.

3.2 PROSE

If a prose quotation runs on for more than 50 words or four lines, it
should be put in quotation marks and incorporated, in the text.

"It was the best of time,it was the worst of times." wrote
Charles Dickens.

If a quotation nms to more than four tJrped lineg it should be set off from the
text by beginning anewlingindenting L5cm (or ten qpaoes if using a typewriter)
from the left margin, and typed single-qpaced, without usrng quoiation marks

4. DOCUMENTATION 

.

4.1 DOCAMENTATION SOARCES

The research process is painstaking, especially when it comes to
recording complete and accurate information about sources for use in
documenting the final thesis.Therefore, whenever one draw on anoth-
er person's work one must document the source by indicating that
you borrowed - whether factg opinions, or quotations - and wheie you
borrowed it from. This should be indicated as a reference in the thesis
(surname of author and date or numbered reference should be used.)

4.2 NOTE FORM

There are many variations in the order of elements in citation
depending on the discipline. Therefore, the pattern of citation used
should be the one acceptable in the particular discipline.

4.3 ENDNOTES

As their name impljes, endnotes appear after the text, starting on a
new page numbered in sequence with the preceding page. Centre the
title NOTES 1.5crn from the top, double-space, indent five spaces (if
you are using a typewriter) from the left margin, and add the note
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number,withoutpuncruation'slightlyabovetheline'Typeaspaceand
then the reference'

4.4 BIBLIOGRAPHY\REFERENCES

As in the case of citations' there are many variations'in the order of

elements in u uiurii'grrinit .n*v d.p;;afig.on the.discipline' In any

case, a bibliograp;it";titty has t6ur main divisions vrz:

theauthor,snamereversedforalphabetizing,beginningwithsur-
name
the title '
the Pubtication date

Plac^e of Publication

ry) of Publication)

4.5 PLAGIARISM

extensive.

. J .

5.1



5.2 Wve Vue

The Master's thesis will be defended in public before a panel com-
posed of at least three lecturers approved by the Vice-Chancellor.

Buea,15 June lW

Dorothy L. Njeuma
Vbe-Chancellor
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Iv. FORMAT FOR IIIE PIID. DISSERTAIION

Ministerial Order No. 99/003A4INESUP/DDES of. 23 December
1999 makes provisions in its article 10 for the presentation of the
Ph.D. thesis as a monograph or a collection of works. Consequently,
the format of the thesis will depend on the option chosen.

4.1 Format of the Ph.D. Dissertation as a Monograph

The format of the Ph.D. thesis (monograph) shall be the same as that
prescribed for the Master's degree thesis except that:

a) The words 'Master's degree' shall be replaced with the words'Doctor of Philosophy Degree' in the title, certification and
other relevant sections of the thesis.

b) The abstract may be extended to 400 words.

c) Author and subject indices shall be provided at the end of the
dissertation.

d) A curriculum vitae of the candidate (not exceeding 2 pages)
shall be inserted after the bibliography. The CV shall provide
information on the academic and employment (where applica-
ble) records of the candidate;list of the candidate's publicalions,
specifying those derived from the Ph.D. Dissertation.

4.2 Format of the Ph.D. Dissertation as a'Collection of Worlu'

The candidate shall write a summary of the previously pub-
lished workg outlining his/her contributions in the case of
joint publications.

4.2.1 The organisational sequence described under No. 2 of the
M.Sc. thesis format shall be followed.

4.2.2 The main body of the summary shall be suitably subdivided to
give a brief introduction of the subject, the objectives of the

n
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V. GUIDELINES FOR SUPERVISION OF IIIESES AND
DISSERTArIONS

CONTENTS

1. Selection of Candidates
2. Selection of thesis subject
3. Development of the thesis project
4. Acquisition of background litprature and required techniques
5. Analysis of Results
6. Supervisor-Student Interaction
7. Writing the Research Results
8. Preparation for the Defence
9. The Defence

10. Correction and Submission of final copy
11. Exploitation of the results
L2. A few words on conduct

INTRODUCTION

Following the review commissioned by the Committee of Deans and
Directors in the 199912000 academic year, it became clear that the
supervision of postgraduate (PG) theses at UB follow a wide variety
of formats, ranging from complete abandonment of the student until
the last phase of the process to almost spoon-feeding the student. In
this process the expectations of students and their supervisors are not
only quite different, but also sometimes contradictory. This observa-
tion calls for a clarification of the situation, hence, the present guide-
lines have been conceived to give a general framework of the super-
vision process so that both staff and students may better perceive
what is expected of them.

Selection of PG Students. The PG course starts with the selection of
students from a list of applicants. The procedure which obtains at UB
is the following:
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fhe3nnlicalio-ns are received, codified by the Registrar and sent tothe Faculty/School concerned.

The applications are examined at the Departmental level where aclassification of the candidates is done.

The applications are then forwarded to the Faculty Board whichascertains that the selection.respects the norms set'by th; F;;it
and that there are not too wide discrepancies betweeir the criterii
from one department to another.

T: *rllty Executive comrfrittee or rhe Faculty scientific
consultative committee (where it exists) may represent theFaculty Board.

The recommendations of the Faculty are then forwarded to the
?rp1ty vice-chancellor for Teaching, who in collaboration-with
lh9 Regrstrar, prepares the Applicalions for Examination bv aSelect committee (acting ol.brh4f) of Senate. The cDD;;t;.;
as a select committee. The vice-chancellor chairs the select iom_
mittee. After deliberations, the vice-chancellor publish., tt . ii*t
list of selected candidates.

It should be noted that the procedure outlined above does not
apply to those programmes for which admission is by u
competitive Entrance Examination (e.g. ASTI programmes).'

Orientation of PG students: A fr
students should be organized el
mation of admission results. T
headed by the Academic Office
by the vD forAcademicAffairs and programmes in collaboration
with Department Heads. The C
together new PG students and st
Topics to be discussed should in
rules and regulations governing pG
studies, sources of research information, the syllabuses to be fol-
ljlfr.d,guidelines on dissertation writing, souices of funding for
PG research, etc.
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selection of the thesis supervisor and Research ropic

This is a two-pronged process der
tne student and the supervisor. \
requests for the advertisement o
accredited to supervise pG resear
page project statement to the t
research problems, the methodolr
;ect. Based on these proposals, th
list of available topicd foi the liel

;rammb when the students are con_
requested to indicate their research
nts are encouraged to propose toD_
r select topics from those fublishtid

f si':l,Tl?liffiH:trTr'J:i:T
rese arch topi cs. ! un rruis grs are riT'T3r:fit l firi. ;:fi f* jffliBoard, takiirg into account th; r.qu.rt. of the candidates and staff.
we observe that ttis procedure is distinct from what obtains in otherstate universities Elsewhere, even before the stuJent submits his/h;;application for pG studieg he/she is expecteo to sirect a topic andsupervisor rvho accepts to sponsor the student's appiication.

rision of theses is not formallv
rd. Thus one student may have 1_3
rervision, the roles of eich of the
rri-ting t9 the HOD. Furthermore,
) should be identified. Ministeriai
>f.23 Dec. L999 requires the Dean
rblish the list of su-pervisors This
known, but not lat6r than the end
er course), second semester (for a
course lasting more than 3 ydars).
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Preparation and Defence of the Research project
Each student is expected to prepare and deferid, under the authoritv
gf lh. Department, a research siatemenr prepared in the UB6;#.
This exercise should take place d
reserved for the research. It is th
ensure that the project statemer
more importantly to guide the stu

rsal may be informal, and mav take
,ion, before members of staff bf tne
s to enable the student to improve

Student-Supervisor Consultations
During the first week of pG studieg the student is expected to meet
with the supervisor to agree on the time-table of consultations and
h9w t9 c-arry out the work. At the first meeting the student should begiven information on the following:-

the time and venue (on campus) of the consultations;
what will be expected of each consultation;
the material resources necessary for the project; these should be
identified;
Any special skills/techniques required for the project should be
identified, and training for these stitts programrireci.
together with the supervisor, a provisional time-table for cdrrying
out the research should be agreed upon;

It-is mandatory that the supervisor meet with the student for at least
t hr per week to discuss the student's research.

Background Literature and Specialized Training:
The supervisor should realue that at the beginn-ing the pG student is
a novice who needs to be introduced to thelhosen field of research.
It may be thus advisable to programme a series of discussions with the
student during yhich he/she is introduced to the background theories
and concepts of the field.
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Good Research Practices such as Laboratory Notebook Keeping,

Sut.ty Measures .nO Otui.es, should be discussed. Above all, the

ilp;;'"i*r itroutO p;""idt the sturdent with key references in the field

it lrut. pertinent io ine suUject. In return, the student should use the

fi;ard tterature ut ttt. springboard for a more detailed literature

search.
'ins a new field of research maY
I c[aPters on the subject,followed
>urndl articles. The techniques for
are expected to be covered in the
However, the suPervisor maY fine-
vell understood.

The Research Process ltself:
The methods for J;;;;i"n of research may vary from topic to topic

.nO Urt*..n disciplines. However, one strategy Seems to be common'

C;;;iltrtr topii ttrlut,l Ut broken down into its components and

time frames set oui-ioi.uttt of the sub-themes. For experimental
ensure that one Proceeds with the
observation. Af this stage, it is
he questioning sPirit:-
eriment/steP?
e?

rnd what can be done to correct it?
low can the results be validated?
oes this tie in with the specific and

Changing the Research toPic
euite often, O.rpii. tttt Lo'n..tt.O efforts of the sfudent and zupervi-

sor, the topic origrnlity chosen cannot be realised. Reasons for such

failures abound. Sometimes srucli

xearch toPic. As much as Possible'
a a
JJ



the decision to modify/change a research topic should be taken early.whenever possible, a new t-opic that empl6v. io* of ;i;;il:;iiskills should be preferred. 
r -

Writing the Research Results:
TWo,broad_app.roaches for the supervision of the write-up can beemployed. I will rerm them,herein,the pieceme;i;il th; nit"fit"iApproach.

vetting. In some departments, thr
presented in a seminar followed l
seminar discussion, the chapter m
satisfaction before taking uf the ne
is often preferred in the Hirman S,
vides the framework for interactio
dent and has an additional advant
the thesis research. The maior
approach is that it does not a[ow tt
of the topic. Furthermore, where 1
early chapters of the dissertation a
the project.

?nalysis of the resulK Subsequent
Section may follow. The Discuision
write once the objectives have been
postponed to the final stages o
Approach is preferred by Experime

where the research iopic rends itself to fractionation, the piecemeal
lpglg:-.l..ll * pl.rTed, especially as it allows for ihe pirblication
or researcn results in scholarly journals Thus for a ph.D. th'esis project,
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it may be prudent, for purpose; of securing and maintaining priority' to
formulate and publish the results as they appear'

The choice of method for writing will depend on the particular sub-

ieci, anO the consensus reached b?tween ihe student and the supervi-
'sor.'Whatever 

the case, it is not a good idea to leave everything to the

tail end.

Lest it be misunderstor I expected to write for

ttt. ttuO.nt, nor is he/s I the student's-style by

;;;;tdift and pron ent's,responsibility to

.niur. that"results are culations verified' and

the finat report t.t.fully proofread. The student should therefore
;;;r;itth. Jpe ci al insttuttiont f or dissertation wrlting available from

itt. AruO.mic Office and Vice-Deans for Academic Affairs (and

O.t.iiU.O in sections 3 and 4 of the present Guide')

Preparation for the Thesis Defence
T]r;fi;;;oiirur uoi-portant role to play in preparing the student for

rriJ"ti o^rrJ;;;;h.A;sis First of ali, h6 sh6uld taketime to caretul-
lv read and correct in. noal version of the thesis before se4-lng i! for-

.i,*O t"i,irfJ;;. A non-exhaustive list cf some common pitfalls follows:

1. Titte of dissertation.' You should ensure that the title reflects

the content of ine work. Perhaps, in the course of doing the

research, the original orientation has changed requiring-a change

of title. Discuss ihis with your student and make amendments as

.ppioptirt.. e*iO tong, cumbersome and uninformative titles

The title of tfre tneiis snoutd be seen as a summary of the work'

2 .Ac lonwtedgements -Ensure tha t thes tuden thaskep t the
acknowtedg.*.ot'withinaccep.table!F'l*Alsowatchoutfor
.*.gg.r.ti5o, .oo omissions; if the university has-pro.vided
irafrTi., (troweuer small) for the work, these should be

acknowledged.

3.Typog,aphicalEnon:Manyagoodthesishasbeenruinedbycare.
less typogf.pnt."f errors Ensrl;e that the student has r:sed a 'spell-

rtt..tfto"n"tion if the thesis has been composed on the computer'
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4- Bibliography: Ensure that the.student has adhered to the rec_ommended style and has read alr works ,ii;Jil;ie thesis; if indoubt, ask the student to present ?. copy of the cited articre. Allauthors cited in the text rirust be rirt#in tr,. ui^uiiogr.phy andvice-versa.

5' Verification of lypemmental Data; Fgr experimentar work,thesupervisor sn9{! go through thg.r?w o.t..li.iuirv *,r, the sru-dent. The student must preient trisltreiiaq b";i. #riodicalry forchecking. where new observations rraui 0..n.'.i., the super_visor should ensure that they have been;;t;;;;rd and vali_dated. Reproduce here -eans to repeat;validate here means toensure that corollaries from the student's oui.*utio" ti.-upwith other findings in the field.

6. verification of calculations: The supervisor should do a ran_dom check of calcularions done uy tri. ,tuJ.rit.'tn.r. differ_ences are found, these should be resolveo--itrrougn furtherexperimentation and/or discussion.

7. Veritication 9f (ylg items: It is imporrant that graphs, pho_tographs and tables be of the highest-gu.iily*fr! superuiso.should ensure thar the student traitauetGJrrioirprrv irems andprovided explanatory legends as appropnate.

8. Plagiarism and Falsificgti2n of datu The supervisor shouldwarn the sfudent aboutthe dangers of plagrarisil-ana oata rarci_fication. These are serious offSnces that can lead to dismissaland nullification of the thesis. often, students .unnoi easily rec_ognize that they.are sJng oFeI peoples' id;;; *irr"""t acknowl-edgement, anoihlt thisii pragia'riim. Although this is not com_mon, the temptation to falsify data has u..n ii.cr.bed to even
,rlugty,ptgstigious institutions. It is the duty oi tt e sup.rvisor totet students know thar even negarive resulis ilt b;;refur and,therefore, it is not necessary to-fake results. where such short_comings are discovered,_the supervisor must ;;k; a writtenreport to the Dean who shall treat this as a case oi.i.*inationfraud.
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Pre-Defnce Exercise.. It is very useful to hear the student with-
in a restricted circle of the research team before he/she goes for-
ward to the defence. Items such as rhetorical skillg posture,lan-
guage, audibility, should be commented upon. The main aim of
this exercise is to build up the students' self-confidence and dis-
courage brash behaviour.

The Defmce: Atthe defence the supervisor should avoid plead-
ing to the jury on behalf of the student. He/she should ask gen-
uine and not rehearsed questions. He/she should also remember
that it is the student being examined and not him/her.

Concluding Activities

contains. major errors. The checklist should be that already men-
tioned above.

A few words on Conduct

9.

10.
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responsibility they bear. This imposes a code of conduct element,which we recall hereunder.

a The supervisor should reali
charged to train is an indepe
treated fairly and with consi,
ing, and intimidation should
firm or strict without being u

* Sexual harassment is regrettably.an acknowledged inequity ofour times Beware of thiJtemptation ;a d";;'succumb to it.
* The virtues of h^ard work, fairness, objectivity and honesty are thecornerstones of civilized behaviour. Impait these to your stu_dents throueh your personar exampr., puitiularly in the mannerin which yo[ run your group.

Pjofes s o_r Vincent p K. Titanj t
D ep uty Vice- Chancello r ii Teaching
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YT. PI.]BLIC EXAII{INAIION OF IIIESES AND DISSERTATIONS

VI.l The public examination shall proceed in a solemn and calm
atmosphere as follows:

The candidate shall arrive at the hall and wait for the exam-
ination panel or jury.
The candidate and members of the public shall stand up
when the jury enters the hall and shall only take their seats
after the jury.
The chairperson of the jury shall call the proceedings to
order and invite the candidate to present hiVher findings in
15 minutes in the case of a Master's degree and 45 minutes
for the Ph.D. degree.
After the lecture, the chairperson shall invite each of the
panelists to examine the candidate. Preferably, the external
examiner, followed by the other examinerg should first
examine the candidate before the floor is given to the super-
visor(s).

The jury shall then retire for deliberations
Upon resumption, the chairperson shall ask the candidate to stand
and announce the results as follows:
"Mr/Ms X, after due consideration of your dissertation, lecture
and response to their questions, the jury has decided to recom-
mend you for the award of the degree of (--------) of the
University of Buea.The jury could also congratulate the candidate
if it deems fit.
In the rare case where the thesis does not obtain a pass mark the
Chairperson shall thank the candidate for his/her efforts and tell
hinr/her that the results will be communicated later. The Dean,
after due consultation with the Vice-Chancellor, shall inform the
candidate of the results in writing.

6.2 Theentire defence of the Master's thesis shall not exceed t hour
(60 minutes); and for the Ph.D. thesis not more than 3 hours
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YII. PROCEDURE FOR BINDING AND DEPOSMNG OF TIIE
IIIESIS IN TIIE LIBRARY. *

According to the regulations describing the format for the M.Sc the-
sis at UB (see Section 3 of the present Guide), the candidate shall
deposit two bound copies of the final corrected version of the thesis
in 

-the 
UB Library aft-er the defence. The present note describes the

procedure for this exercise.

1. After the thesis defence, the candidate makes all corrections
requested by the jury. The candidate.is expected to bear the'ing that his/her thesis conforms to

lar attention should be paid to the
botnotes, the bibliography, etc. A
mat will be available in the Librarv

2. The supervisor checks the ,o.r..r.O thesis and signs the clear-
ance slieet if he/she is satisfied with the entire doc-ument.

3. The candidate then submits the unbound (loose-leaf) document
to the Librarian in a folder for verification and approval of the
format.

4. Upon receiving clearance from the Librarian, the candidate
submits the tEesis to the Head of Department and the
Dean/Director for approval and signature of the certification
form.

5. Subsequent to the signing of the certification form, the candi-
date personally submits three copies of the document to the
Libra?ian and pays the binding feds.

* Extractfrotn Notice No. N%/UHDVUT
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